
FEATHERBED LANE FARM, LLC 
 

Employee Agreement and Job Description  

 
 

Position: Farm Assistant  

 

Employment Term:   

This is a six month position.  There is flexibility in start and end dates.  

 Start Date: ______________ 

 

 End Date: ______________ 

 

Start and end dates are determined based upon employer-employee conversations at the time of 

hire.  Any deviation from these agreed upon dates should be discussed in advance.  Two week 

notice is the minimum advance notice requested, with a preference for one month or more.   

 

If a Farm Assistant is interested in returning for a second season, there is the possibility of 

creating a more advanced Farm Assistant Manager position. 

 

Job Description:  The Farm Assistant works closely with the Farm Manager to carry out the 

day to day tasks of running the farm.  The Farmer’s primary tasks focus on vegetable production, 

including seeding and greenhouse management, transplanting, cultivation and pest control, 

harvest, washing and storage.  Livestock work, such as daily chores, fencing and watering are 

regular aspects of the Farm Assistant’s work.  There are also regular but miscellaneous projects, 

such as building or equipment repairs, farm errands to purchase supplies, forestry projects and 

more.  The Farm Assistant also has frequent interaction with CSA Members and assists the CSA 

Manager with each week’s CSA Pick-Up.  Prior farm experience, while valued, is less important 

to this position than a good work ethic and attitude, and a readiness to learn, work hard, have 

fun and be a part of the farm team. 

 

Responsibilities: 

The following list includes the Farm Assistant’s primary responsibilities.  It is not, however, a 

comprehensive list as other responsibilities may arise during the season. 

 Greenhouse management – Soil blocking, seeding, monitoring germination, watering and 

otherwise maintaining the farm’s transplants and other greenhouse crops 

 Field work – Transplanting and direct seeding, weeding, scouting and pest management 

and other vegetable field work 

 Product Management – Harvesting, washing and storage of vegetables and eggs 

 Livestock – Regular chores associated with the husbandry of draft horses and laying hens 

 CSA Pick-Up – Displaying, stocking and storing vegetables, and assisting with other 

aspects associated with the set-up and clean-up for each week’s CSA Pick-Up 

 Volunteer management – Helping to manage employee or volunteer work crews as needed  

 Miscellaneous – Assisting with miscellaneous farm projects as needed 



Orientation: 

Within the first week of employment, there will be an orientation to address and clarify the 

topics covered within this contract.  There will also be a general farm orientation and a review of 

plans for the upcoming season.  This is a good time to discuss personal farming goals. 

 

Compensation: $12,480 for one season. This is a salaried position, based on an estimate of 40 

hours worked per week at $12/hour.  Total salary will be prorated based on employee’s start and 

end dates.  Paychecks will be disbursed on a bi-weekly schedule. 

 

If an employee uses their personal vehicle for an approved farm job, they may be reimbursed for 

fuel at the current federal rate of $.535 per mile.  If you are unsure about whether or not certain 

travel will be reimbursed, ask the Farm Manager in advance of making the drive.  To receive 

reimbursement, the travel must be approved and you must keep a mileage log in your car from 

which you report your mileage to the Farm Manager at the end of each month.   

 

You are covered by workers compensation for work related injuries and resultant expenses.  Any 

injury that occurs while you are working must be reported immediately.  

 

Seasonal Scheduling:  

The Farm Assistant is salaried based on an estimate of 40 hours per week.  Exact days and 

hours worked per week will vary. Weather, farm needs and other considerations may lead to 

adjustments to this schedule, as per the Farm Manager’s discretion.  Changes to the schedule 

will be communicated to the Farm Assistant with as much advanced notice as is possible.  The 

following is an estimate of the 2017 Farm Assistant’s weekly schedule:  

 

May to October: 

 Sunday and Monday: Off 

 Tuesday, Wednesday, Thursday: 7am-3pm 

 Friday and Saturday: 6am-2pm 

 

CSA Share Benefits for Employees: 

Employees have access to a weekly Vegetable Share.  Following CSA Pick-up, after Members 

have received their Shares and/or had their Shares boxed, employees may take their Share.  If 

any vegetables are in limited supply, CSA Members have first priority.  If unsure, employees 

should contact the Farm Manager before taking any vegetables.  

 

Employees have access to up to one dozen eggs per week.  Employees may take eggs following 

CSA Pick-Up, after Members have received their eggs or had their eggs set aside.  If eggs are in 

limited supply, CSA Members have first priority.  If unsure, employees should contact the Farm 

Manager before taking any eggs.    

 

Meat Shares are available separately through Mace Chasm Farm.  They are not included in an 

employee’s Share benefits.  If interested, employees should contact Courtney Grimes-Sutton-

Thomas-Train for more information: macechasmfarm@gmail.com 

 

 

mailto:macechasmfarm@gmail.com


Work Readiness: 

 You should come to work each day prepared for all farm tasks, and for working in all types 

of weather conditions, to ensure personal comfort and ability to work effectively. 

 You are expected to provide your own work gear for all farm tasks and weather conditions.  

If you have questions about work attire, please contact the Farm Manager. 

 You should always be on-time for work. If you are going to be late, you are expected to 

provide as much advanced notice as possible.  As a first step, you should call the Farm 

Manager on their cell phone.  If you do not get reach the Farm Manager, you should leave 

a message then follow up with a text and an email. 

 Farm work can very challenging.  It is important that you maintain a positive attitude and 

come to work rested and ready for each day’s tasks. You should be ready to work 

effectively both individually on solo tasks as well as with others since many projects 

necessitate group work on the farm.   

 You should be confident in your ability to successfully complete task lists, to take 

initiative and to be a positive member of the farm team.  If you have any questions or 

concerns about your responsibilities, please contact the Farm Manager to discuss. 

 Working efficiently is very important to the farm’s success.  You may receive trainings for 

each task you are expected to perform. At any time, the Farm Manager may also make 

suggestions to improve or maintain work efficiency.  You are expected to make all 

reasonable efforts to incorporate these suggestions in your work.  If you are unsure about 

how to do a task effectively and efficiently, please talk to the Farm Manager. 

 

Required Tools and Clothing: 

Employees are expected provide the following items for themselves: 

 Work Clothes– Sturdy clothes are recommended. Employees should have appropriate 

attire for all seasons and conditions. As this is a farm business with public on site, 

clothing should also be appropriate for interactions with CSA Members and other 

visitors to the farm.   

 Rain Gear – All employees should have functional rain gear – pants, or bibs, and jacket. 

 Work boots or shoes – Sturdy footware is required for most farm work. 

 Rubber boots – Rubber boots are not required but are highly recommended.  They will 

keep your feet dry in wet conditions.  They are also very helpful for barn chores. 

 Multi-tool: A multi-tool, such as a Leatherman or Gerber, with a sharp cutting blade 

and a screwdriver must be worn at all times. 

 Watch or Cell Phone – Employees must be able to keep track of time and be on time at 

all times. 

 Notepad or Cell Phone – Employees must have a note pad and pen or pencil, or a cell 

phone, for taking notes.   

 

Recording Keeping: 

All employees are expected to keep accurate records of their work, recording time spent on daily 

tasks.  This record keeping should be done quickly and accurately, and should not take more 

than a few minutes each day.  Throughout the day, employees should record their time dedicated 

to specific tasks and according to the categories of tasks listed in the Employee Hours 

spreadsheet.  Work hours should be submitted to the Farm Manager at the end of each week. 

 

 



Scheduled Time Off: 

Employees do not receive paid time off.  However, employees are encouraged to keep up with 

their personal lives, including taking time off.  If you would like to request time off, please plan it 

such that it does not conflict with periods of time during which the farm is especially busy.  For 

the farm to run smoothly, all employees should be considerate of the need to cover for each 

other’s absence when requesting time off.   Time off requests will be granted, adjusted or denied 

based upon the farm’s needs and the Farm Manager’s discretion, including the ability to 

reasonably cover an employee’s absence. Employees are expected to make up for time taken off 

as per discussions with the Farm Manager.  To request time off, please provide notice at least 2 

weeks in advance, preferably one month or more, by talking directly with the Farm Manager.    

 

Unexpected Time Off: 

Upon the first signs of sickness, when you don’t feel well enough to work, please talk with the 

Farm Manager.  It’s better to miss a partial day, for example, so you can catch up on rest and to 

get better quickly than to ignore the signs, get sicker and maybe spread something to others on 

the farm.  Time off due to sick days will need to be made up at a later date, pending the Farm 

Manager’s discretion.  If work absence due to sickness becomes a chronic issue, there will be a 

discussion about how to handle the situation.   

 

As regards other unexpected events that necessitate taking time off, you should consult with the 

Farm Manager to make plans according to each circumstance and with as much advanced notice 

as possible. 

 

Ending Employment Ahead of Schedule:  It is expected that all employees will fulfill the 

commitment they have made to the farm by completing the full term of their employment.  If you 

become unable or unwilling to complete your employment term, please provide as much advance 

notice as possible.  Before terminating employment, you are asked to please try to discuss any 

issues you might have before they become intractable.  Similarly, we will take the time to discuss 

any performance issues we might have with you before they become a serious problem.  The farm 

does, however, reserve the right to fire an employee per the Farm Manager’s discretion.   

 

Housing: Housing is not provided as part of employment at Featherbed Lane Farm.  If you 

would like assistance in finding housing, please contact the Farm Manager to discuss possible 

options in the area. 

 

Communication: 

We want to provide an enjoyable, constructive and fulfilling work experience for all employees at 

Featherbed Lane Farm.  To this end, we strive to work together in a direct, open and honest 

manner.  This requires on-going communication, both planned and unscheduled.   

 

Planned communication on the farm includes three types of meetings: 

 Monthly Meetings: These meetings will take place at a scheduled time each month.  

During these meetings, we will look over big picture projections for the farm, review 

current and upcoming projects, adjust work scheduling as needed, and address 

interpersonal issues as needed and if appropriate.   



 Weekly Meetings: These meetings are generally held at the beginning of each week.  We 

will discuss weekly priorities and coordinate schedules.   

 Daily Meetings: These are generally quick check-ins to review and schedule day plans.   

 

All employees will also have individual check-ins with the Farm Manager on a monthly basis.  

These individual check-ins are an important way to make sure that all is going well, to evaluate 

learning and performance goals, and to find ways to make improvements.  These meetings are 

also a good opportunity to discuss any personal or interpersonal issues relating to farm work.  

The timing of these check-ins will be scheduled following an employee’s first day on the farm.   

 

Unscheduled communication is equally as important as the regularly scheduled meetings and 

check-ins.  Unscheduled communication includes discussing any issues as they arise. Whenever 

possible, it is preferable to discuss issues before they become intractable.  If you have any issues 

specific to your employment, such as your work requirements or the work environment, please 

contact the Farm Manager to discuss.   

 

Safety: 

Work safety on the farm is paramount. Farming is one of the most dangerous professions. If you 

are ever in doubt about a job, a tool, an animal or anything happening on the farm, be safe and 

contact the Farm Manager.   

 

There may be specific work safety protocols, such as for handling knives, working with or around 

animals, working with machinery, working when and where the public may be present, and for 

other farm tasks.  These will be discussed throughout the season but you are encouraged to ask 

questions and to get clarification at any time.  Certain jobs, such as handling or driving the draft 

horses or operating motorized machinery, may only be done by employees following safety 

training and once you have been given explicit permission by the Farm Manager. 

 

In addition to your safety, and that of your co-workers, you must also consider the safety of all 

farm visitors. We frequently have CSA Members and others visiting the farm, often with 

children.  Many of these people are not familiar with farms, especially the risks on farms. It is 

essential that every employee is attentive and responsible to keep themselves and farm visitors 

safe.  Employees should report any unsafe behavior they witness to the Farm Manager, whether 

the unsafe behavior was done by another employee, a CSA Member or any other farm visitor.  

Employees should also use discretion regarding whether or not to immediately intervene in any 

unsafe behavior, depending on the level of risk. 

 

General Employee Policies: 

 Parking is available for one vehicle per employee. 

 Employee’s Visitors are welcome in moderation. Please discuss with the Farm 

Manager in advance. 

 Pets are discouraged but may be allowed with a preliminary trial period and as per the 

Farm Manager’s discretion. Employees are responsible for any damage caused by their 

pets. 

 Mobile Phones: Please refrain from using your phone during the work day for 

anything other than work related uses. 



 Positive Demeanor: We are often interacting with CSA Members and other 

community members as well as one another throughout the week.  A positive attitude is 

necessary for farm crew cohesion as well as for the success of the farm as a business. 

 Farm cleanliness: Employees are expected to help keep the farm clean and organized. 

This includes picking up after yourself and helping to tidy up after others, always 

returning tools to their rightful places, not leaving personal belongings around the farm 

and other practices that keep a safe, clean and organized work environment. 

 Cigarettes: Cigarette smoking is prohibited near any farm buildings.  Cigarette 

smoking is also prohibited during CSA Pick-Up.  If you smoke, please refrain whenever 

CSA Members or other visitors are present on the farm.  Always clean up after yourself 

and never leave cigarette butts around the farm.   

 Alchohol: Alcohol is only permitted during special occassions, and in moderation, but 

never during work.  Coming to work under the influence of drugs or alcohol may be 

grounds for immediate dismissal. 

 

 

 

Updates and Revisions to this Document: 

This document may be modified at any time, as per the Farm Manager’s discretion.  Ample 

notice of any updates or revisions will be discussed with and provided to employees. 

 

 

 

 

 

2017 Employee Agreement 

We have reviewed the content of this 2017 Employee Agreement form.  We agree to work 

together to fulfill the commitments we have made to one another contained herein. 

 

 

____________________________________ 

Employee Signature Date: 

Printed Name: 

 

 

____________________________________ 

Farm Manager Signature Date: 

Printed Name: 

 

 

 

 

 

 

Farm Manager Contact Information 

Tim Biello 

35 Featherbed Lane 

Ballston Spa, NY 12020 

(518) 207-7224 

tim@featherbedlanefarm.com 

www.featherbedlanefarm.com

 

mailto:tim@featherbedlanefarm.com

